
 

 

  

 
 

 

 

 

 

 

 

 

 

Model Policy On 
Emergency 

Preparedness & 
Response  

 

Make sure you create and implement a detailed plan and set of procedures for 
responding to emergencies that can happen at your workplace.  
 
OHS managers in any part of the country can adapt this Model Policy for use at their 
own workplace. 
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EMERGENCY PREPAREDNESS & RESPONSE POLICY 
This Model Policy is a generic template that includes the essential elements of an emergency 
preparedness and response policy. You’ll need to adapt the Policy to incorporate your own local 
procedures and the specific requirements of your province’s OHS regulations and fire codes. 

1. PURPOSE 
 
ABC Company has adopted this Policy to ensure that personnel and other workers at its worksites are 
prepared to respond to fires and other emergencies that may arise and to perform their roles and 
responsibilities under the ABC Company Emergency Response Plan (“Emergency Response Plan”) in 
accordance with the [list province name] Occupational Health and Safety Act (“Act”), the related 
occupational health and safety regulations (“OHS Regulations”), the ABC Company Occupational Health 
and Safety Program (“OHS Program”), and other applicable standards and requirements. 
 
2. DEFINITIONS 
 
For purposes of this Policy:  
 

• “CGSB” means the Canadian General Standards Board;  
• “Competent” means possessing knowledge, experience, and training to perform a specific duty 

safely and effectively;   
• “Director” means the [province name] Director of Occupational Health and Safety; 

• “Firefighter” means an ABC Company worker who performs and receives training to perform: 
o Fire inspection, fire investigation, and firefighting duties and receives training for such 

activities at an ABC Company workplace as part of an industrial fire brigade; and/or 
o Rescue operations at an ABC Company workplace that require special training and 

equipment, e.g., from inside confined spaces; 
• “Firefighting vehicle” means an emergency vehicle used for firefighting, and does not include 

personal or private vehicles used by firefighters to respond to alarms;  
• “Industrial fire brigade” means an organization established by ABC Company to protect its 

premises where the nature of the business creates specific hazards requiring specialized training 
and equipment;  

• “NFPA” means the National  Fire Protection Association, a non-government organization that 
establishes voluntary standards for fire and electrical safety; 

• ““Qualified” means educated, experienced, and trained to recognize, evaluate, and control the 
hazards associated with the work; 

• “SCBA” means self-contained breathing apparatus.  

3. POLICY STATEMENT 
 
ABC Company recognizes that responding effectively to fires and other workplace emergencies is critical 
to saving lives, preventing serious injuries, and minimizing damage to health, the environment, and 
property. Accordingly, ABC Company will make all reasonable efforts not only to prevent such 
emergencies but protect workers from any emergencies that do occur despite our efforts to prevent 
them. The purpose of this Policy is to establish a system to ensure workers are prepared to respond to 
fires and other kinds of emergencies that may arise in their workplace.  
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4. WORKERS PROTECTED BY THIS POLICY 
 
The intent of this Policy is to protect the health and safety of all workers engaged to perform work for 
ABC Company at sites where emergencies may occur regardless of who pays or employs those workers, 
including: 
 

• Full- and part-time workers paid by ABC Company;  
• Temporary employees placed by an outside agency to work at the site;  
• Contract labourers engaged to perform work at the site;  
• Volunteers who work at the site for free; and  
• Workers employed by constructors, contractors, and subcontractors to perform work at the site 

under a contract with ABC Company. 

5. ROLES & RESPONSIBILITIES 
 
5.1. Employer   
 
The owner, corporate officers and directors, upper managers, and other representatives of ABC 
Company who may be considered an “employer” under the Act will carry out their employer duties by:   
 

• Providing the personnel, equipment, and other resources required to implement this Policy and 
the Emergency Response Plan for the work site; 

• Overseeing development and implementation of this Policy and the Emergency Response Plan; 
• Ensuring that all personnel are educated on and trained to perform their duties under this Policy 

and the Emergency Response Plan, including but not limited to Emergency Response 
Coordinators (“ERCs”), Emergency Wardens (“EWs”), and firefighters; 

• Ensuring that workers employed by outside constructors, contractors, and subcontractors to 
perform work at ABC Company work sites are notified of and required to cooperate with the 
implementation of this Policy and Emergency Response Plan for the site in accordance with 
Section 16 below; 

• Ensuring that copies of the required emergency response documents are posted in a 
conspicuous location in the workplace;  

• Ensuring that the Emergency Incident Response Plan and rescue procedures are kept at the 
workplace and made available to firefighters;  

• Ensuring that the effectiveness of the Emergency Response Plan is tested at least once a year 
including via conducting drills involving simulated emergencies and evacuations in accordance 
with Section 14 below; 

• Ensuring that records are kept of testing and drills; 
• Consulting with the workplace Joint Health and Safety Committee (“Safety Committee”) or 

Health and Safety Representative (“Safety Representative”) in developing, implementing, and 
reviewing the Emergency Response Plan.  

 
5.2. Safety Coordinator  
The ABC Company safety coordinator, facility manager, or other designated individual(s) in charge of 
safety at the workplace will ensure that:  
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• The Fire Safety Plan is reviewed with all new workers on their first day and all transferred 
workers on their first day of work at the workplace; 

• The Emergency Response Plan is reviewed with constructors, contractors, and subcontractors 
hired to perform work at an ABC Company worksite covered by the Emergency Response Plan 
before such contract work begins, in accordance with Section 16 below;   

• The required emergency respone documents are posted in a  conspicuous location in the 
workplace; 

• The Emergency Incident Response Plan and rescue procedures are kept at the workplace and 
made available to firefighters;  

• All required emergency equipment is in place and properly used, inspected, stored, and 
maintained as required by Sections 10 to 13 below;  

• All fire extinguishers are inspected in accordance with the requirements of local fire codes;  
• The following equipment is inspected and certified by a certified technician no less than once a 

year:  
o Fire alarm/notification systems; 
o Sprinkler and/or other fire suppression systems;  
o Fire extinguishers; 

• The Emergency Response Plan is tested at least once a year including via conducting drills 
involving simulated emergencies and evacuations in accordance with Section 14 below; 

• Records are kept of testing and drills; 
• A competent worker is designated to serve as ERC for the workplace with responsibility to 

implement the Fire Safety Plan and carry out the duties set out in the next Section below;  
• A competent worker is designated to serve as an alternate ERC if the designated ERC is absent 

or unavailable to perform his/her Fire Safety Plan duties;  
• Competent workers are designated to serve as EWs and carry out their role under the Fire 

Safety Plan as set forth below. 
 
5.3. Emergency Response Coordinator (ERC) 
 
A competent worker will be designated as ERC for the workplace with responsibility to oversee 
implementation of the Fire Safety Plan and serve as the main contact for ABC Company in an 
emergency. EOC functions include:  
 

• Coordination of all workplace emergency response activities; 
• Ensuring that each affected department or work area carries out the evacuation or response 

procedure set out in the Fire Safety Plan in a swift and orderly fashion;  
• Alerting workers to the situation using a public address system, general alarm, or other effective 

notification system; 
• Ensuring that roll calls or other methods are used to account for workers; 
• Ensuring that the appropriate authorities and outside emergency response personnel, including 

fire, police, EMTs, and 911, are contacted and appropriately notified of the emergency; 
• Serving as the primary liaison representing ABC Company vis-à-vis local authorities and outside 

emergency service providers, including notifying the latter of unaccounted for workers and 
other information they need to respond effectively to the emergency;   

• Coordinating with firefighters and/or the fire department and other outside emergency services 
personnel and ensuring their instructions are followed; 
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• Conducting or participating in a workplace inspection after the emergency ends to verify that 
the situation is under control and that it is  safe for workers to go back inside and return to 
work; 

• Completing the training necessary to carry out their ERC duties effectively;  
• Participating in and perhaps delivering workers’ training in the Fire Safety Plan; 
• Staging the evacuation drills simulating different emergencies required to test the effectiveness 

of the Fire Safety Plan; 
• Completing written records listing to document evacuation drills. 

 
5.4. Emergency Wardens (EWs) 
 
One or more competent workers will be designated to serve as EWs for different departments or work 
areas with responsibility for performing the following functions in implementing the Fire Safety Plan: 
 

• Immediately notifying the ERC if the emergency arises in their department or work area; 
• Ensuring the orderly evacuation or sheltering in place of the personnel in the department or 

work area the EW is assigned to; 
• Stationing themselves at a designated exit and remaining there until the evacuation is complete 

unless it becomes too dangerous to stay; 
• Carrying out any firefighting or other emergency response activities they are responsible for to 

deal with that particular kind of emergency under the Fire Safety Plan; 
• Ensuring that personnel meet at the designated assembly area; 
• Taking roll call or attendance after workers gather at the designated assembly  area to ensure 

that all workers in the department or work area are accounted for; 
• Notifying the ERC if a worker is missing or not accounted for.  

 
5.5. Supervisors  
 
Supervisors will be required to:  
 

• Participate in emergency response hazard assessment;  
• Deliver emergency response and evacuation training; 
• Inspect emergency equipment, emergency exit and evacuation routes, and emergency 

preparedness; 
• Participate in emergency evacuation drills simulating different kinds of emergencies and 

ensuring such drills are conducted at least annually; 
• Review the drills records; 
• Cooperate with the ERC and EWs in any way possible. 

 
5.6. Safety Committee/Safety Representative  
 
The Safety Committee or Safety Representative for the workplace, if any, will consult in the creation, 
implementation, and review of the Emergency Response Plan for the workplace, and may also be asked 
to: 
 

• Participate in emergency response hazard assessment;  
• Recommend controls and procedures to include in the Emergency Response Plan; 



All rights reserved | OHS Insider | www.ohsinsider.com 

• Inspect emergency equipment, emergency exit and evacuation routes, and emergency 
preparedness as part of the regular monthly workplace inspection; 

• Participate in the scheduling and carrying out of emergency evacuation drills simulating 
different kinds of emergencies and ensuring such drills are conducted at least annually; 

• Review the drills records; 
• Conduct or participate in workplace inspections of emergency equipment, evacuation routes, 

and other related matters; 
• Review a summary of first aid records; and 
• Cooperate with the ERC and EWs in any way possible. 
•  

 
5.7. Workers 
 
Workers will:  

• Familiarize themselves with the Fire Safety Plan and other applicable components of the 
Emergency Response Plan, including:  

o The location of emergency exits and designated evacuation routes; 
o The location of designated meeting places for emergencies requiring evacuation and 

sheltering in place; 
o Who the ERC is and how to contact him/her; 
o Who the EW for their department or work area is; 
o What their individual responsibilities are under the Fire Safety Plan and other 

components of the Emergency Response Plan; 
• Familiarize themselves with and be prepared to carry out their roles and responsibilities under 

any rescue procedures that affect their work; 
• Ensure they receive the training and instruction necessary to carry out their roles and 

responsibilities under the Fire Safety Plan and other applicable elements of the Emergency 
Response Plan; 

• Participate in emergency evacuation and other drills;  
• Keep emergency routes and exits clean and unobstructed; 
• Ensure that access paths to fire extinguishers and other equipment needed to respond to an 

emergency is kept unobstructed; 
• Notify their supervisor if emergency exits or access to emergency equipment are blocked or 

obstructed or of any other emergency response concerns they have; 
• Remain calm and carry out their assigned roles if an emergency actually occurs;  
• Listen to all instructions of the ERC, Emergency Wardens, firefighters, fire department 

personnel, police,  EMT, and other emergency response personnel during the emergency; 
• Refrain from re-entering the building after an emergency until getting the all-clear.   

 
5.8. Visitors  
 
Visitors to ABC Company workplaces will: 
  

• Be familiar with the Fire Safety Plan that applies to the work site they visit;  
• Refrain from engaging in any conduct that distracts or interferes with the implementation of the 

Fire Safety Plan in case an emergency arises; and 
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• Comply with the terms of the Section 04 – Visitors’ Health & Safety Duties & Responsibilities 
Policy. 

6. HAZARD ASSESSMENT 
 
ABC Company will conduct a hazard assessment to determine the risk of emergencies arising in the 
workplace, including but not limited to:  
 

• Fire—including how many workers should be trained to use portable fire extinguishers;   
• Explosions; 
• Spills, and leaks of hazardous chemicals or biological substances; 
• Floods; 
• Earthquakes;  
• Gas leaks; 
• Tornadoes and other storms;  
• Power outages;  
• Medical emergencies requiring delivery of first aid; 
• Bomb threats, robberies, acts of terrorism and other violent crimes, including acts or 

threats of workplace violence.  
 
7. EMERGENCY RESPONSE PLAN 
 
ABC Company will, in consultation with the Safety Committee or Safety Representative, develop and 
implement a written Emergency Response Plan, consisting of the following elements, to ensure workers 
are prepared to evacuate and respond to the different kinds of emergencies that could arise in the 
workplace as identified in the above hazard assessment.  
 
7.1. Fire Safety Plan 
 
One element the Emergency Response Plan will incorporate is a fire safety and contingency plan (“Fire 
Safety Plan”) for responding to abnormal or emergency situations identified in the hazard assessment, 
including but not limited to fires, explosions, gas leaks or releases, other chemical accidents, 
earthquakes, power outages, tornadoes and other weather emergencies, and threats and acts of 
violence. ABC Company will: 
 

• List the emergency procedures to be followed in case of a fire or other emergency, including 
procedures for:  

o Sounding the fire alarm; 
o Notifying the fire department and other emergency responders; and  
o Evacuating endangered workers, including special provisions to evacuate workers with 

disabilities; 
• List the quantities, locations, and storage methods of all flammable substances at the 

workplace;  
• Provide for designation of competent workers to serve as ERCs and EWs responsible for 

implementation of the Fire Safety Plan;  
• Include written evacuation procedures to:  

o Notify workers, including the ERC, and EW(s) of the nature and location of the fire or 
other emergency;  
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o Evacuate workers safely; 
o Check and confirm the safe evacuation of all workers, including workers with disabilities 

who might need special help to perceive that an alarm has gone off and/or to evacuate;  
o Designate safe meeting places where workers will meet after an emergency evacuation 

of the workplace; 
o Designate shelter in place location for emergencies in which remaining in the workplace 

is safer than trying to evacuate;  
• If necessary, require each department or work area to have and implement its own fire safety or 

emergency response procedures for the kinds of emergencies that may arise in their 
department or work area;  

• Require that the ERC, EW(s), and other workers receive training to ensure they can carry out 
their duties under the Fire Safety Plan; 

• Require emergency drills to be held at least once a year to ensure the adequacy of emergency 
exit routes, test the effectiveness of evacuation and emergency response procedures, and 
ensure all workers and supervisors are familiar with their roles and responsibilities under the 
Fire Safety Plan;  

• Provide for the selection, use, inspection, and maintenance of emergency equipment in 
accordance with the Regulations and Sections 10, 11, and 12 below; 

• Require that the Fire Safety Plan be posted in a conspicuous location in the workplace or, where 
posting is not practicable, kept at the workplace in a readily accessible location that is available 
to workers and firefighters; 

• Require posting of  emergency contacts in a conspicuous location in the workplace;  
• Provide for notification of constructors, contractors, and subcontractors who perform work at 

the site about the Fire Safety Plan before work begins and requires such constructors, 
contractors, and subcontractors to implement or cooperate with the implementation of the Fire 
Safety Plan in the event a fire or other emergency occurs at the work site during the contract 
work; 

• Require the Fire Safety Plan to be reviewed at least annually in consultation with the Safety 
Committee or Safety Representative.  

 
7.2. Emergency Incident Response Plan for Firefighters in Fire Brigades 
 
While the Fire Safety Plan is designed to ensure safe and effective evacuation in case of fire or other 
emergency, the second element of the Emergency Response Plan is a plan for firefighters to follow in 
responding to such emergencies (“Emergency Incident Response Plan”). Where established, the 
Emergency Incident Response Plan will list procedures for the industrial fire brigade to follow to: 
 

• Manage and track firefighters during a fire or other emergency response incident; 
• Manage exposure to blood-borne pathogens; 
• Manage stress arising from incidents that may harm a firefighter’s health; 
• Arrange or provide for effective traffic control at incidents; 
• Operate firefighting vehicles during emergency and non-emergency travel. 

ABC Company will ensure that the firefighters, firefighting vehicles, equipment, supplies, and PPE 
necessary to safely, promptly, and effectively execute the Emergency Incident Response Plan is  
provided and properly inspected and maintained in accordance with the OHS Regulations and Sections 
10, 11, and 12 of this Policy;  
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ABC Company will ensure that firefighters receive adequate training to carry out their incident response 
duties. Drills will take place at least once a year to ensure firefighters are adequately prepared to carry 
out the Emergency Incident Response Plan. ABC Company will notify constructors, contractors, and 
subcontractors who perform work at the site about the Emergency Incident Response Plan before work 
begins and require such constructors, contractors, and subcontractors to implement or cooperate with 
the implementation of the Emergency Incident Response Plan in the event a fire or other emergency 
requiring response occurs at the work site during the contract work. ABC Company will keep the 
Emergency Incident Response Plan at the workplace in a readily accessible location and make it available 
to firefighters and  review the Emergency Incident Response Plan at least annually in consultation with 
the Safety Committee or Safety Representative.  
 
7.3. Rescue Operations  
 
The third element of the Emergency Response Plan will be a set of procedures for firefighters to execute 
rescue and other special operations requiring specific, advanced training and the use specialized tools 
and equipment, including but not limited to: 
 

• Responding to fires in buildings 4 stories or higher; 
• Firefighting over water or underground; 
• Responding to fires and other incidents involving hazardous substances; 
• Rescues from high angles, confined spaces, trenches, excavations, and water; and 
• Responding to electrical emergencies. 

Before entering a building, structure, or enclosed location to perform rescue or interior firefighting 
operations, a rescue team consisting of at least two firefighters, in full protective equipment, will 
assemble outside the location and refrain from engaging in any activities that may limit their ability to 
carry out their rescue or firefighting duties. Where there is a need to perform immediate rescue or 
interior firefighting, the firefighter in overall command will:  
 

• Assess the situation; 
• Authorize the firefighters to enter if he/she thinks it is safe to do so; 
• Give first priority to assembling a rescue team as additional firefighters arrive at the 

scene; and 
• Immediately withdraw all firefighters where a rescue team is not assembled within 10 

minutes of initial entry and not allow further entry until a rescue team is assembled.  
 
ABC Company will ensure that the personnel, equipment, and PPE necessary to safely, promptly, and 
effectively execute rescue operations is provided and properly inspected and maintained in accordance 
with Sections 10, 11, and 12 below. ABC Company will ensure that firefighters receive adequate training 
to carry out their rescue duties. Drills will take place at least once a year to ensure firefighters are 
adequately prepared to carry out rescue procedures. ABC Company will notify constructors, contractors, 
and subcontractors who perform work at the site about the applicable rescue procedures before work 
begins and require such constructors, contractors, and subcontractors to implement or cooperate with 
the implementation of those rescue procedures in the event of an emergency incident requiring rescue 
occurs during the contract work. ABC Companywill keep the rescue procedures at the workplace in a 
readily accessible location that is available to firefighters and review rescue procedures at least annually 
in consultation with the Safety Committee or Safety Representative.  
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8. EMERGENCY LIGHTING 
 
ABC Company will ensure that an emergency lighting system is installed and maintained at any ABC 
Company workplace that is used during hours of darkness or for which natural lighting is not available 
that:  

• Provides adequate illumination for the area, but no less than 10.8 lux (1 foot-candle) at 
all exits;  

• Is powered by a source independent from the general lighting system;  
• Is controlled by an automatic device that activates the secondary source of power; and 
• Is inspected and maintained at least annually. 

9. EMERGENCY EXITS 
 
ABC Company will ensure that emergency exits are: 
 
* Unlocked; 
* Not blocked or obstructed by any material; 
* Designed, marked, and located to provide quick and easy exit; and 
* Provided in areas where the regular exit may be rendered unusable during an emergency.   

10. EMERGENCY EQUIPMENT & PPE  
 
10.1. Fire Extinguishers & Other Firefighting Equipment 
 
ABC Company will provide and maintain: 
 

o Fire hoses with nozzles, portable fire extinguishers, automatic sprinkler systems, 
hydrants, and/or any other firefighting equipment required by NFPA standards for the 
workplace and work performed;  

o Portable fire extinguishers of an appropriate type, size, and quantity: 
§ In every workshop;  
§ At any place used for the storage or handling of combustible material, 

flammable liquids, or explosives;  
§ In places where welding, cutting, or similar operations are carried out;  
§ Where temporary oil, gas, or electric heaters are in operation; 
§ When operating a tar or asphalt kennel; and 
§ Near the exit of each storey of a building under construction. 

 
ABC Company will ensure that a reasonable number of workers, as determined by the hazard 
assessment carried out under Section 6 above, are trained in the use, limitations, types, and locations of 
the fire extinguishers at the workplace. 

10.2. Required Equipment for Firefighters  
 
ABC Company will ensure that: 
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• Firefighters who engage in firefighting activities wear full PPE, including helmets, coats, pants, 
hoods, gloves, boots, and face shield that meet the requirements of the following standards:  

o NFPA 1971, current edition, Protective Clothing for Structural Firefighting;  
o CGSB Standard 155.1-2001, 1971, Firefighters’ Protective Clothing for Protection 

Against Heat and Flame; or 
o Other standards acceptable to the Director;  

• Firefighters use SCBA where there is a danger of exposure to respiratory hazards;  
• Firefighters wear headwear that meets the requirements of CSA Z94.1-05, Industrial Protective 

Headwear, while determining the cause and when ordered to do so while fighting fire in 
vegetation outdoors;  

• ABC Company furnishes and firefighters wear eye protection when exposed to the risk of eye 
injury;  

• ABC Company furnishes and firefighters wear hearing protection when they are exposed to 
excessive noise;  

• Written procedures are developed and implemented by ABC Company for regular and periodic 
inspection of firefighting clothing and equipment;  

• Procedures for cleaning and drying protective firefighting clothing are in accord with 
manufacturer’s instructions;  

• Defective items of firefighting clothing and equipment are repaired or replaced immediately;  
• Firefighters keep and maintain PPE in good condition and submit a written inspection report 

each month;  
• Firefighters working on aerial ladders wear a safety belt that limits a fall to no more than 0.3 m 

(12 in.) and meets the requirements of CSA 259.1-05, Body Belts and Saddles for Work 
Positioning and Travel Restraint;  

• Firefighters working on an aerial platform wear a suitable full body harness and lanyard based 
on the type of fall protection system they are using;  

• Rescue ropes, rappelling lines, safety belts, harnesses, safety hooks, rope grabs, lowering 
devices and all related equipment meet the requirements of NFPA 1983, current edition, Fire 
Service Life Safety Rope, Harness, and Hardware;  

• Firefighters exposed to the risk of drowning are provided and wear personal flotation devices 
that do not require any manual manipulation to produce buoyancy, are appropriately labelled, 
and meet the requirements of:  

o CGSB B-65.11-M88, Personal Flotation Devices; 
o CGSB B-65.7-M88, Lifejackets, Inherently Buoyant Type; 
o CGSB B-65-GP-14M, Lifejackets, Inherently Buoyant, Standard Type; or 
o Other standards acceptable to the Director; 

• Firefighters who perform duties involving use of an SCBA are provided and use a personal alarm 
safety system (“PASS”) that meets the requirements of NFPA 1982, current edition, Personal 
Alert Safety Systems (PASS) for Firefighters, and that is: 

o Tested at least once a week; and 
o Maintained in accordance with the manufacturer’s requirements.  

10.3. SCBA for Firefighters  
 
ABC Company will ensure that:  
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• A firefighter who may be exposed to an oxygen deficient atmosphere or a harmful 
concentration of airborne contaminants: 

o Wears and uses SCBA of a positive pressure type having a rated minimum duration of 
30 minutes; and 

o Is trained in the use and limitations of SCBA;  
• Firefighters are required to provide a physician’s certification of fitness to use SCBA if they 

have:  
o Experienced breathing difficulty while using the apparatus; or 
o Heart disease, impaired pulmonary function, or any other condition that may limit their 

ability to safely use the apparatus;  
• Where SCBA is used, firefighters use it in accordance with NFPA 1981, current edition, Open 

Circuit Breathing Apparatus for the Fire Service;  
• Firefighters who are or may be required to use SCBA are clean-shaven so that the mask forms a 

positive seal against the face; 
• Respirator fit tests are performed in accordance with NFPA 1981, current edition, Open Circuit 

Breathing Apparatus for the Fire Service; 
• Personal firefighting PPE that is usually worn with SCBA and which may interfere with a proper 

fit is worn the fit testing;  
• Firefighters use corrective eyewear with SCBA only if it is designed for use with SCBA;  
• Where SCBA is used, there are at least 4 sets of apparatus available at the work site, and at 

least one compressed air cylinder with a minimum duration of 30 minutes is maintained at full 
rated capacity and available for each SCBA;  

• Air used for breathing purposes meets the requirements of the current edition of CSA Z180.1-
00, Compressed Breathing Air and Systems;  

• Air is tested at least once a year in a manner that is acceptable to the Director; 
• Where SCBA is used to enter a building or enclosed location, entry is made by a team of at least 

two firefighters who maintain effective communication with each other and personnel outside. 
 

 
10.4. Firefighting Vehicles 
 
ABC Company will ensure that:  
 

• Firefighters in firefighting vehicles ride in properly secured seats with seat belts and at least 
0.41 m (16 in.) of seating width for each occupant;  

• Firefighting vehicles  have an effective means of communication in the crew cab allowing 
communication between driver and passengers; 

• Firefighting vehicles are equipped with: 
o Headrests or other effective protection against whiplash;  
o Fully enclosed crew cabs that meet the requirements of NFPA 1901, current edition, 

Automotive Fire Apparatus;   
• Enclosed crew cabs of firefighting vehicles purchased before October 9, 2012 are equipped with 

interior lighting and adequately ventilated;  
• Firefighting equipment in and on firefighting vehicles is securely attached or contained;  
• Drivers of  firefighting vehicles: 

o Refrain from moving the vehicle if their vision is impaired, unless a designated person 
signals that it is safe to move the vehicle; 
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o Bring the vehicle to a full stop when firefighters get on and off; 
• Nozzle-equipped hose lines are not left unattended until they are shut off or effectively sealed. 

10.5. Equipment for Chemical Leaks & Spills 
 
ABC Company will ensure that the competent personnel, equipment, supplies, and PPE necessary to 
safely, promptly, and effectively contain, neutralize, or decontaminate accumulations, spills, or leaks of 
hazardous chemicals or biological substances are provided or kept available to workers who perform 
such operations. 

10.6. Other Emergency Equipment 
 
ABC Company will ensure that:  
 

• Battery operated flashlights and hand lanterns are CSA approved for hazardous locations 
classified under CSA 22.1-94, Canadian Electric Code, Part 1, as Class 1, Division 2, Groups A, B, 
and C and: 

o At least one flashlight is provided for each firefighter; and 
o At least 4 extra flashlights are provided for each firefighting vehicle;  

•  Plaster hooks and pike poles used in firefighting are fitted with electrically non-conductive 
shafts.  

10.7. List of Emergency Equipment at Workplace 
 
ABC Company will keep a complete list of all emergency equipment indicating the location and the 
frequency which each item must be inspected. Emergency equipment will be identified on the Section 
04 - Site Plan Reference Document for each department. Once completed, the Site Plan Reference 
Document will be posted in a conspicuous location in the workplace where it will be readily accessible to 
all personnel.   
 
 
11. EMERGENCY EQUIPMENT INSPECTION & MAINTENANCE 
 
11.1. General Principles for Inspection  
 
Emergency equipment will be inspected regularly in accordance with any manufacturer’s instructions or 
standards applying to the equipment. Any piece of emergency equipment found to be damaged or 
defective will be immediately removed from service, clearly marked as being removed from service so it 
is not accidentally used, and not returned to service unless and until it is made safe for use.   
 
11.2. Monthly Emergency Equipment Inspections 
 
Supervisors and/or Safety Committee members or Safety Representatives who are competent and have 
received proper training to perform such duties will carry out monthly emergency equipment 
inspections. Monthly Emergency Equipment inspections may be conducted separately or as part of the 
monthly general workplace inspection. Inspectors will:   
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• Check exit lamps to ensure they are functioning properly; 
• Inspect and test the emergency lighting system, generator, batteries, units and lamps to ensure 

that they are in proper working order; 
• Check the fire alarm system to ensure that it is working properly; 
• Check all exits to ensure that they are not obstructed in any way; 
• Check all firefighting equipment, including verifying that portable fire extinguishers: 

o Are properly mounted; 
o Are charged; 
o Contain an appropriate fire extinguishing agent; 
o Have been recently tested; and 
o Located no more than 90 metres away from any:  

§ Industrial open-flame portable heating device, tar pot, or asphalt kettle that is in 
use; and 

§ Each welding or cutting operation in progress; 
• Check all firefighting vehicles; 
• Check all other firefighting equipment and clothing;  
• Ensure all access roadways and fire routes are clearly marked;  
• Ensure that there’s adequate clearance from sprinklers (if sprinklers are deployed); 
• Check the voice communication systems and loudspeakers (if such equipment is deployed); 
• Inspect all doors in fire separations to ensure that they are undamaged, in proper working 

order, and close and seal properly; 
• Inspect all first aid kits or first aid rooms and ensure they are properly stocked and kept in an 

accessible location; 
• Check eye wash stations and emergency showers to ensure they are in proper working order; 
• Verify that the Fire Safety Plan is posted and that the Emergency Incident Response Plan, and 

rescue procedures are readily available to firefighters. 

Job observations will be conducted periodically to ensure that all workers are knowledgeable and 
prepared to carry out their emergency response and evacuation responsibilities.  

11.3. Inspection & Maintenance of SCBA Equipment 
 
ABC Company will ensure that: 

• Qualified persons service and repair SCBA required for firefighting operations, including 
regulators, in accordance with manufacturer’s instructions;  

• Compressed air cylinders are: 
o Inspected in accordance with NFPA 1981, current edition, Open Circuit Breathing 

Apparatus for the Fire Service; and 
o Hydrostatically tested in accordance with CSA B339-02, Cylinders, Spheres, and Tubes 

for the Transportation of Dangerous Goods; 
• Complete maintenance and repair records for each SCBA and all air cylinders are kept in 

accordance with NFPA 1981, current edition, Open Circuit Breathing Apparatus for the Fire 
Service. 

11.4. Documentation of Monthly Inspections 
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After completing the inspection, the competent supervisor/Safety Committee member/Safety 
Representative who performs it will sign, date, and list the time and forward a copy of the record to the 
site manager, safety coordinator, or other designated ABC Company official, as well as to the Safety 
Committee or Safety Representative for the workplace. Copies of the Checklist will be kept at the 
workplace and made readily available to the Safety Committee, Safety Representative, and firefighters.  
 
Required maintenance and/or repairs  will also be appropriately documented. The supervisor/Safety 
Committee member/Safety Representative will ensure that appropriate follow up is conducted to 
confirm that corrective action work has been taken and completed properly. 
 
11.5. Annual Emergency Equipment Inspections 

 
Supervisors or Safety Committee members/Representatives who are competent and have received 
proper training to perform such duties will conduct a review to verify that: 
 

• The necessary emergency equipment is in place; 
• Such necessary emergency equipment is available in adequate numbers and amounts; 
• Such necessary emergency equipment is properly located and readily accessible to personnel 

who need it; 
 
As part of the annual inspection, the competent supervisor or Safety Committee member/Safety 
Representative will: 
 

• Ensure that a properly trained and qualified person conducts a complete test of the building fire 
alarm system and provides an inspection certificate to be posted in the workplace; 

• Ensure that a properly trained and qualified person inspects and services all fire extinguishing 
systems (sprinkler systems) and provides an inspection/service certificate to be posted in the 
workplace; 

• Conduct fire alarm drills in all buildings and complete a report to document the drill; 
• Ensure that a properly trained and qualified person services all portable fire extinguishers, 

including: 
o Conducting a full inspection; 
o Performing any required maintenance and re-charging; 
o Fills out and places a tag on each fire extinguisher that lists a service number and 
record of service. (NOTE: Any time a fire extinguisher is used, this service must be 
performed as soon as possible so that the extinguisher is re-charged and readily 
available); 

• Ensure that firefighters keep monthly inspection records of their inspection of firefighting 
equipment and PPE, as required by Section 10.2. above;  

• Document the date and time of the inspection, all items checked, and any maintenance and/or 
repairs done and attach documentation/certificates of all services performed by certified 
individuals; 

• Forward a copy on the Emergency Equipment Inspection Checklist to the manager, safety 
coordinator, or other designated ABC Company official, as well as to the Safety Committee or 
Safety Representative for the workplace; 
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• Ensure that copies of the completed Emergency Equipment Inspection Checklist are kept at the 
workplace and made readily available to the Safety Committee, Safety Representative, and 
firefighters.   

 
12. MAINTENANCE RECORDS 
 
ABC Company will ensure that the following emergency equipment maintenance records are kept 
listing:  
 

• The name of the equipment’s manufacturer;  
• The type of equipment; 
• The date the equipment is put into service;  
• When the equipment was used;  
• The purpose for which the equipment was used; 
• The date the equipment was last inspected;  
• The name of the person who conducted the last inspection;  
• Any damage suffered; and  
• Date and nature of any maintenance done on the equipment.  

 
13. TRAINING 
 
ABC Company will ensure that all workers receive the necessary information and training from a 
qualified instructor to carry out their roles and responsibilities under the Emergency Response Plan, 
including but not limited to:  
 

• All ERCs, EWs, and workers will be trained to evacuate and respond to fires and other potential 
workplace emergencies in accordance with the Fire Safety Plan for the site, including disabled 
workers who need special help evacuating; 

• New workers will be trained in the Emergency Response Plan for the workplace as part of their 
initial safety orientation training; 

• Firefighters will receive the advanced, specific training they need to safely and effectively 
perform their duties under the Emergency Incident Response Plan, and rescue operations.  

 
14. EMERGENCY DRILLS 
 
Emergency drills will be held at least once a year to test each element of the Emergency Response Plan, 
including:  

• The Fire Safety Plan; 
• The Emergency Incident Response Plan; and 
• Rescue procedures.  

 
Written records of the above drills will be kept.  
 
15. POSTING OF EMERGENCY RESPONSE DOCUMENTS 
 
ABC Company will ensure that the following documents are posted on the Safety Bulletin Board or 
another conspicuous location in the workplace:  
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• The Fire Safety Plan; 
• A list of emergency contacts;  
• Emergency evacuation procedures; and 
• The site plan reference document.  

 
ABC Company will ensure that the Emergency  Incident Response Plan and rescue procedures are made 
readily available to firefighters and others required to execute them. 
 
16. PRIME CONTRACTORS, CONTRACTORS & SUBCONTRACTORS 
 
ABC Company will notify any constructors, contractors, and subcontractors hired to perform work at an 
ABC Company work site of the Emergency Response Plan for the site before the contract work begins. 
Constructors, contractors, and subcontractors will be required to: 

o Ensure their own workers are notified of the Fire Safety Plan and prepared to 
carry it out and evacuate the workplace in case of a fire or other emergency, 
including making sure workers know:  

§ The evacuation and emergency response procedure in the department 
or work area where they will be working; 

§ The EW in that department or work area; 
§ The location of emergency equipment in the department or work area;  
§ The ERC for the workplace; 
§ The designated meeting place in case of evacuation or sheltering in 

place; and  
§ Any other details the workers need to know so they can evacuate safely 

and without interfering with the carrying out of the Fire Safety Plan, 
Emergency Incident Response Plan, and/or rescue procedures in case an 
emergency occurs; 

o Cooperate with firefighters and other personnel carrying out emergency 
response and rescue operations at the site. 

Constructors in charge of projects and contractors in control of non-project work at ABC Company work 
sites must either:  

• Carry out this Policy and the Emergency Response Plan for the workplace by assuming 
the employer duties this Policy imposes on ABC Company; or  

• Develop and implement an equivalent policy Emergency Response Plan that meets the 
requirements of the Regulations, is suitable to the workplace, and provides workers at 
least the same amount of protection as this Policy and the ABC Company Emergency 
Response Plan.  

17. EVALUATION 
 
This Policy and the Emergency Response Plan will be reviewed:  
 

• At least once a year in consultation with the Safety Committee or Safety Representative for the 
workplace;  
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• After drills and actual emergencies, which may include review by the Safety Committee or 
Safety Representative. 

 

 


