Powered Mobile Equipment Policy

Introduction: How to Use This Tool

OHS laws require that forklifts and other powered mobile equipment (PME) be
operated safely so as not to endanger workers or others at the work site. Here'’s
a Model Policy on PME safety that you can adapt for your own use depending on
the kind of equipment you use and the OHS laws of your jurisdiction.

POWERED MOBILE EQUIPMENT (PME) POLICY


https://ohsinsider.com/powered-mobile-equipment-policy-2/

1. puRpose
ABC Conpany has adopted this Policy ensure that power mobile equipment (PUE) operators are fully trained and qualified to safely operate mobile equipnent to reduce the possibility of personal injury or property damage in accordance with [province name] Occupational Health and Safety Regulations (‘OHS Regulations’), the Occupational

Health and Safety Act (‘Act’), the ABC Company Occupational Health and Safety Progran ('OHS Progran’), and other applicable requirenents and standards
2. DEFINITIONS

For purposes of this Falicy:
> ICompetent” uhen used 1o refer to o person, neans the person is adequately aualified, suitably trained, and sufficiencly experienced to perforn work without supervision or 2 ininal degree of supervision;
> ‘Powered mobile equipnent’ (PHE) includes electric forklifts, internal combustion engine forklift trucks, and scissor Liff
T Rensonably. practicabter mesns o Standard uscd 1o dererming hether 3 speciiic satery neacure 1t ompropriate and viable for use by ABC Company to control a specific hazard at it vorkglace applied by ABC Company managenent on a case-by-case basis and which involves determination of: i “Reassnapleness,” an evaluation that weighs
factors such as degree of risk to workers, nature of the hazard, length and frequency of exposure, number of workers exposed, and severity of consequences the hazard can result in; and ii. an evaluation of whether a particular method of contralling the hazard is technologicoily feasibis, affordable, cost.effective
for the particular hazard, Suited to the ircumstances of the vorkplace. of othGruise viable. To be deened not -ressonably practicable.’ a measure Must be more than Smply inconveniont or costly DUt 1mPOssibie o adopt or adoptable anty by Amvesting time, encrdy. money. and other resources that are dispropor<ionate fo the safety
benefits the measure would provide.
3. POLICY STATEMENT
Gperations ot ABC Conpany work sites that require workers to aperate E expose workers o health and safety hazards. Nanagenent recognizes these hazards and has adopted this Policy to ensure that they are proerly identified, assessed, and controtled.
POLICY 1S INTENDED T0 PROTECT
The"Intent of s Pollcy 15 to ensere that aL warkers engaged to work at ABC Conpany vork sites who engage In or affected by aperations involving the use of PYE are properly protected regardless of who pays or employs those vorkers, including
WLL- or part-tine workers enployed by ABC Company;
> Temporary enployees placed by an outside agency to work at the site;
> Contract Labourers engaged to perforn vork at the site;
> Volunteers who work at the site for T
3 Workars employed by constructors, contractars. and subcantractors to perfor work at the site under a contract with ABC Company.
5. ROLES & RESPONSIBILITIES
Loyer
Ouners, corporate officers and diractors, upper managers, and ot feprasentatives of ABC Company who ay be definad as an “enployer: under the Act are responsible for overaLL implenentation of this Policy, includings
> Providing where ressonably practicsble, sppropriate eauipnent for Lifting, lowering, pushing, pulling, carrying, handling or transparting heavy or avkuar
> Ensuring proper selection of ME based an the tasks to be pertar
T EF v chuipment 1o purchascd, cnauring it 1s Asintained ond neets manufacturers specifications before it is put into operation

The ABC Company safety coorainator, factlity wanager, or other designated ndiviausl(s) in charge of safety at the vorkelace wiV
> Review this Policy at least annually and in response to changes to the Act and corresponding regulations;

> Review hazard assessment(s) and ensure necessary controls are in place to prevent workers from being harmed by PHE;
> Audit that pre-shift inspections are being conducted prior to use and that records are maintained of all inspection
> Maintain docunentation regarding training, equipnent maintenance and repairs
5 isors
Supervisors and project leads will

0 assessnent to ensure that necessary controls are in place to prevent workers from being harmed by PH
T Erure that manetaciurer s speciTicutions, including orkLiIe operation manvals and mainienance manvels are Totloves std available to vorkers;
> Ensure that equipment 1s maintained as per the manufacturer’s specifications;
> Schedule training for worker who may be required to operate PHE at ABC Company worl
> Ensure that operators of PUE are competent and operate vehicles in a safe and responsible manner and take appropriate action if they do not;
> Confirm that pre-shift inspections are being conducted before use and that records are maintained of all inspections;
2 Follon up on complsints of ursafe operation of PUE
5.4
Workers are-required t
S Conpty with: s potsey:
> Attend and pass on accredited forkLift or HE training progran before operating the cauipnent;
> Provide proof of training on
> Operate the PHE safely;
> Maintain full control of the PHE at all tim
3 Use'the seat belts and other safety equipnent in the

Reportto.the. Supervisor of any condi ione afTecting the sare aperation of the PHE;

> Inmediately report any incident or property damage that may occur while operating Pl

R0 Conpany WiLl ensure that a cometent person performs an appropriate hazard assessment of operations involving the use of PHE in accardance with the requirennts of OFS Low and the OHS Progran. Copies of all pertinent hazard assessents will be kept on the site and olso be available electronically
7. PRE-OPERATION INSPECTION & MAINTENANCE
ual Inspection
Béfore operating PNE, the operator must complete a visual inspection of the equipnent and the surrounding area to ensure that the PNE is in safe operating condition and that no worker, including the operator, is endangered when the equipnent is started up. If operators discover any concerns, they nust immediately notify their
Supervisor, who will ensure that repairs are completed.
7.2. Periodic Maintenance
beriodic aintenance on PUE nust be parformed by a competent Gperator, and follow the requirenents in the operator”s manual
7.3. Function Test for Genie Scissor
A finction test nust be perforned after repairs are completed and prior to each use. The operator must follow the step-by-step instructions to test all machine functions in the operators manual
7

agging &
Riy congitions that could affect the safe operation of the PHE must be identified n the inspection checklist and the PHE must be renoved from service and tagged * out of service’ using a lockaut tag, until the proper repairs or cancerns are addressed
7.5. Records

Recards of the inspection and maintenance performed on PHE nust be kept at the work site. These records must be available to the equipnent operator so that the operator is aware of the equipment’s condition

the n
5 GENERAL EQUIPRENT REQUIREHENTS
ansplrtes st mardogs on ME mit be i place 3 aintained 0 8 egible contion. Nodifications a MSSEIGns thak SFeck CaBacity and safe aperstion uithout the msaufacturer's prior written SPPrOVEL OF the SRBFOURL Of & Professionsl. enginsr s pofbiter. CHpACILY, oferation, a aminkenance Snstruckions, plates, tage or

sk of injury to workers and damage to property if it is not properly secured against unexpected movement. Unexpected movement could be caused by any number of factors such as sloping ground, changes in air or hydraulic pressure, slippery ground conditions, equipment parked incorrectly, et
Accordingly, aperatars sust not leave the controls of PHE unattended unless the equipsent is secured against unintentional movenent by an effective nethod of imobilizing the equipnent. An example of immobilizing the equipnent includes engaging any moverent safety device and placing the transmission in ‘Pork’ posiiion. Where
cessary, the wheels of the PNE should be blocked with wheel ct
Gperators must ot Leave the controls of PHE unattended unless 8 suspended or elevated part of the powered nobile equipnent is either landed, secured in a safe position, or both.
19 peaesTuziA TurPLC
is responsible for the safety of other workers in the vicinity of the PHE. The operator must slow down when taking corners or backing up the PE to avoid running into pedestrians. Workers in the vicinity of PNE must be aware of the equipment’s path of travel and avoid contact with the PME at all tines
11 GHTTERY ChARGING & aiDLIG
PHE should only be charged at its designated area. The forklift charging area is in [List location]. The scissor Lift charging area is in [List location]. When operators encounter a battery problen or a leak, maintenance personnel must be notified and a work request must be submitted.
12. PROPANE TANK CHANGING & HANDLING
Gloves must be vorn ot a1 tines uhen comecting or discomecting the gas Line 1o a propane tonk. Liqueficd propane is extrenely cold and frostbite oy occur 1f it cones in contact with skin
Sefore discomecting the gas Line to 2 propanc tonk, persomel mist:
S0t 011 the TorkTATL /e truck snoine: o
2 Close the service valve using onty sUight hand pressura and never overtighten as it may damage the valve.
Discomnecting the gas Line froa the tank will be done by turning the fitting counter clockuise.
Tk retainiag sirape and sving Serape must be.relensed auay 1
The empty Sank DSt be exchanged with he full tank in the store with personnel being sure to:
> Nuays.place the tank in an upright position in the vehicie and secure the tanks
> Ensure the valve is closed;
> Refrain fron snoking while transporting propane tanks;
> Never leave the propane tank in vehicle unattended
Comnecting the gas Line to the tank will be done by ining up the gas Line fitting with the service valve outlet and turning clockuise. Hond tightens only

the’Connection; busbles will appear on where there is leak. If there s a leak, the service valve must be closed Lnnediately and the comection checked. If the comnection is okay, a work request for gas Line fitting repair must be made

17 the PHE Will not be-used for o cortain Length of tine (6-4. over o weskend, overnight etc.), the service valve of the tank aust be closed.

13, TRAINING
3.1, Competency Training Required to Operate PHE

45C Conpamy wilL enzure that workers o are sssigned to aperate PHE are cometent and qualifies <o do so. AILuorers o are authorized to sperate PIE must attend and pacs an accreditea training progran. To establish 3 worker-s competency, the worker must
"’5e informed of the hazards assaciated with aperating PHE in the porticulor workplace, including the hozords associated with the load, the design of the workplace, and the envirommental. condition

> Know how to protect hin/herself and others fron the hazards;

2 Demonstrate to 3 designated skilled and experienced person that the skills and knovledge identified as final outcones for operator competency have been learned.

PHE_Gperator training oy be conducted by  certified external trainer or delivered in house by an adequately qualified trainer who i current on legislation and any changes to the equipnent or the enviromment.
3.3, Refresher Trainin
Refresher PHE operator training nust be given to operators when

r type of PHE;
2 Environnental conditions which may affect the safe operation of the forkLifc or PE change, e.0., introduction of  flamable environnent, physical changes to the workplace, addition of other pieces of mabile equipment, etc.

3. ris
AL PHE training must be documented and maintained in such a maner that records are current and readily accessible
14. CONSTRUCTORS, CONTRACTORS & SUBCONTRACTORS

hen constructors, contractors or subcontractors are hired to vork at an ASC Company work site, before the work begins ABC Canpony wills

> Notify the constructors, cantractors, and subcontractors of the PHE hazards posed t

3 Notify thase canstractors, contractors, and subeontractors about this Policy and.the other safety measures in place ot the vork site to ensure safe operation of the PIE;

3, Msuire those constructors, contracterd, snd subcortractors to comply uith thiy Folicy and coonarate vith alL satety sessur

Consiructors and contractors in Control of work at an ABC Conpany sive.in which PHE Gperations are fo be. performed will be reavired to ensure that workers imvolved in such vark are protected fron hazards by either

> Directly applying this Poticy and assuming all of the caployer obligations this Poticy assigns <o ABC Company: or

> Establishing and implenenting an equivalent policy that meets all regulatory requireménts, is suitable for the PME used, and which is coordinated with and provides at least the same level of protection as this Policy.

15. EVALUATION

This Policy will be reviewed, in consultation with the workplace Joint Health and Safety Committee, Health and Safety Representative, or, where no Committee or Representative exists, directly with workers at the site, at least once a year and more frequently in response to changes and developnents affecting workers’ health and



